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Safeguarding Reporting Form
1. Do Not Investigate: Your role is to refer, not to prove, allegations.
2. Do Not Promise Secrecy: Inform the individual that you must share the information to keep them safe.
3. Lower-Level Concerns: Even minor breaches of  codes of conduct should be logged.
	

	Name of person making disclosure
	

	Date of birth
	

	Contact details (phone number)
	

	Address
	


	Nature of involvement
	




			Name of other individuals/witnesses involved (if applicable)

	Name 
	

	Date of birth
	

	Nature of involvement
	






	Name
	

	Date of birth
	

	Nature of involvement
	













	Details of allegation/suspicion/concern- IF THE PERSON IS IN DANGER CALL 999 IMMEDIATELY
Include relevant dates and times, persons involved, witnesses, locations, what was said/done, visible injuries or marks sustained, etc.

	




















	Has the person making the disclosure given consent for this information to be shared?

	[bookmark: _heading=h.9ztlz7bpxoh0]◻ Yes
	◻ No (explain their reasoning for this below)

	





	Have they been advised that this information has been shared with the Lead Welfare Officer despite consent not being given?

	◻ Yes
	◻ No 





	Is the abuse/incident still ongoing?

	◻ Yes
	◻ No 





	Do any alleged perpetrators continue to have access to or contact with the vulnerable person?

	◻ Yes
	◻ No 








	

	Name of person completing this form
	

	Role
	

	Contact details (phone/email)
	




NOW SEND THIS FORM TO LEE MOONEY, LEAD WELFARE OFFICER 
welfarewdac@gmail.com or leem@wdac.org.uk
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